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Kak mpaBH/JIBLHO BeCTH Oyxrajarepuio B MajioMm Ou3Hece: IIojTHOe PYKOBOICTBO
IJIsI HAYMHAIOIIHUX U MPo(deCCHOHAIOB

V3HaliTe, Kak MpaBUJIbHO BECTH OyXranaTepuio B MajioM Ou3Hece. CoOBeTHI, JaipXakw,
IIOIIIar0BO€ PYKOBOMCTBO M OTBETH Ha HaCThle BOMPOCH. ONTUMUIUDPYHUTE yUeT U
u3beraiite oumoOoK!

CogepxaHue

BBenenue

[Touemy OyxranTepus BaXKHa [ Mayioro 6u3Heca?
OCHOBHBIE TPUHIUIIEL BEOeHUS OyXTanTepun
Bri6op cuCTEeMBI HAIOT 000 I0KEHUS

[IporpammHOe obecrieyenue Ojisi OyXranTepun
IoKyMeHTaIus ¥ OTYETHOCTh

Tunuyxble omUOKY ¥ KaK UX U30e3XaTh

CoBeTHI 110 ONITUMU3ALUK OyXraJITePCKUX IIPOLeCCOB
3akIo4yeHne

[Tone3nwle pecypch

. Hacro 3agaBaeMsbie Bompock (FAQ)

. lIuTaTH U3 CTaTbu
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BBeoenue

BeneHnue OyxraaTepuud — 3TO He MPOCTO 06si3aTenbHAs MPOIeAypa, HO U MOIIHBIN
UHCTPYMEHT [JIs yrnpaBiaeHus OusHecoM. [Ins Manoro 6u3Heca MpaBUIbHLIM yUeT
¢GuHAHCOB MOXKET CTaTh 3aJ0TOM yclexa, moMmMoras u3bexaTh mTPadoB,
ONITUMHU3UPOBATH HAJIOTH W NMPUHUMATh 000CHOBaHHEIE pelneHus. OQHAKO MHOTHE
IpeNPUHUMATENN CTAJIKUBAIOTCS C TPYMHOCTSIMHM: CIIOKHOE 3aKOHOJAaTeIhCTBO,
OTCYTCTBHE OIbITA M BpeMeHH. B 3To# cTaThe MH momapo6HO pa3bepeM, Kak
NpaBUJILHO BeCTH OyxXxrajTepuio B MajioM Ou3Hece, YTOoOH Ball Ou3HEC
IPOIBETA.

ITouemy OyxrajaTrepusi BaXXHa [JIs1 MaJIoro Ou3Heca?

ByxranTepusi — 3TO He HNPOCTO UUGPH U OTUYETH. ITO OCHOBA AJIS MPUHATUS
CTpPaTErnYeCcKux pelleHni. BoT HeCKOIbKO IPUYMH, I0YEMY OHA TaK BaKHa:




» KoHTpobs (puHAHCOB: BEI Bcerma 3HaeTe, CKOJIBKO MEHET Y Bac eCTh, Kyoa OHU
YXOMOSIT U OTKYyHa IMIPUXOOST.

o Co0OtogeHue 3akoHa: [IpaBuibHOE BefleHre OyXraaTepuy IOMOTaeT
n30exkaTh MTPadOB ¥ ITPOBEPOK.

o IIpuBjIeYeHHe HHBECTHIIHH: THBECTOPH 1 OaHKY TPEOYIOT YeTKOH
(HUHAHCOBOW OTYETHOCTH.

L4 HJIaHHPOBaHHe: BYXTaHTepI/Iﬂ IIOMOT'a€T IMPOTHO3UPOBATH NOXOOBI 1 PACXOMIHEI.

OcHOBHBIE IIPUHIIUIIBI BeIeHUs OyXTrajiTepuu

Hepen T€M KdK Ha4aTh, Ba2KHO IIOHATH OCHOBHEIE ITPUHITUIIEI:

1. JokymeHTHpOBaHHE BCcex onepamui: Kaxmnas TpaH3aKIus HOIKHA OLITH
3aUKCUpPOBaHa.

2. CBoeBpeMeHHOCTh: OTUeTH U MIaTeXM JOIKHEL OBITh COeTaHbl BOBPEMS.

. TouHOCTB: OMUOKN MOTYT IPUBECTH K CEPLE3HBIM I10CJIEICTBUSAM.

4. KonpuaeHmuaabHOCTh: PuHaHCOBas nHOOPMaIUs NOJKHA ObITH 3aIIHIIEHA.

w

BbI100Op cHCTEeMBbI HAJIOT000/10:KeHH ST

OpuH U3 KII0YEBEIX MOMEHTOB — BBEIOOP CHCTEeMBI HajnorooOnoxeHnus. B Poccuu ectsb
HECKOJIbKO BapHaHTOB:

* YnpouieHHasi cucteMa Haiorooo1o0xkenus (YCH): ITogxoguT st Maaoro
6u3Heca ¢ HeOOJIBIIMMHU 000POTaMU.

e O0masi cucreMa Hajaorooomoxkenust (OCH): [ KPyITHBEIX KOMITAHUH C
BBLICOKMMH 000pOTaMHU.

e [IaTeHTHas1 cucrema: [ UII B onpeneneHHbIX BUAAX OeATEIbHOCTH.

o EnuHbIN HajI0T Ha BMeHeHHbIH goxon (EHB]I): 115 HeKOTOPHIX cdep,
HalpuMep, PO3HUYHOK TOPTOBIIH.

IIporpaMMHoOe o0eciieueHHe ISl OyXrajaTepuu

CoBpeMeHHbIE TEXHOJIOTHM 3HAUMUTEJIbHO YIPOIIaloT BefdeHHe OyxranTepuu. Bor
HECKOJIBKO TIOMYJISIPHBIX ITPOrPaMM:

1C: byxranrepusi: Jlunep Ha pbIHKe, IIOOXOOUT IJIsI BCEX BUOB OHM3Heca.

e Moe gesno: OHTaliH-CePBUC [JI MaJioro Ou3Heca.

Kontyp.9ns0a: I[Ipocroe pemenue ans UIT u O00.

3VII (3apmiaTa 1 YnpaBinenue Ilepconanom): [I15 pacueTa 3apiaaThl U
KaJpoBOTO y4YerTa.




IOKyMeHTallusi i OTYETHOCTh

Kakue mOKyMeHTHI HY2KHO BECTHU:

e IlepBuuHbIe JOKYMeHTHI: CueTa, HaKJIafHbIE, aKTHI.

e KanpoBbie MOKYMEHTHI: TpynoBbE JOTOBOPHI, IPUKA3HI.
* Hanorosblie oT4eThl: [lekapalldu, pacyeThl.

e byxranrepckue perucrTpsl: XKypHaibl, KHUTY y4YeTa.

TUNDHUYHBIE ONIMOKH U KaK uX u30exkKaTh

e Omuodka 1: HenpaBunbsHOe opopMIeHNEe TOKYMEHTOB.

Pemenue: Vcnonb3yiiTe ma0loHb U KOHCYIBTAPYUTECH € MPOdeCcCruOHaTaMHu.
e OmmuobkKa 2: [Tpormyck CPOKOB ClaYM OTYETHOCTH.

Pemenune: HacTpoiiTe HamlOMAHAHUA B KaJleHOape.
e OmnOKa 3: HempaBuabHbIM pacyeT HaJIOTOB.

Pemenue: Vcrons3yiite IpOBEPEeHHBIE IIPOIPAMMEL.

CoBeThI IO ONITHMH3AIIHH GYXI'aJITepCKI/IX
InpomeccoB

e ABTOMaTH3HPYHTE PYTHHHBIE 3aa4u: VICIIONb3yHTE IPOTPAMMEI IS
aBTOMATHU3alIUN.

e Inanupy#Te OIO0MXKeET: PEryasapHO aHATU3UPYHTE JOXOIEl B PACXOIEL.

e O0yueHue: MiHBeCcTUPYHTE B 00y4eHNEe COTPYIHUKOB.

e Ayrcopcunr: Ecnu OyxranTepus 3aHUMaeT CJIMIIKOM MHOTO BpeMeHH,
nepefaiTe ee Ha ayTCOPCUHT.

Jak/jIouYeHue

[TpaBunbHOE BefeHue OyXrajiTepuu — 3TO He TOIbKO 0013aHHOCTh, HO ¥ BO3MOXKHOCTD
yAy4muTh Baul 6usHec. Cnenys peKOMeHOAUUSIM U3 9TON CTAaThbU, BEl CMOXKETe
ONTUMU3UPOBATh yueT, u3bexkaTh OMMO0K U COCPENOTOUYUTHCS Ha Pa3BUTUU CBOETO
nena. [ToMHUTE, 4TO OyXrajaTepusi — 3TO He NMPOCTO IUMPEHE, 3TO OCHOBA Ballero
ycrexa!

IIore3HbIe pecypcChl

e Odunmansubid cant ®PHC Poccun

» Kypcel o 6yxrantepun Ha Coursera
e OOpPYMEI [/I5 IPeONpUHUMATEeH



https://www.nalog.ru/
https://www.coursera.org/
https://www.business.ru/

YacTo 3amaBaeMbie BOnpochl (FAQ)

. Kak 4acTo HyKHO caaBaTh OTYETHOCTH?

3aBHUCUT OT CHCTEMBEI HAIOr000T02KEeHUST, 0ORIYHO e2KeKBapPTAJIbHO.

. M0O2KHO JIi BeCTH OyXTraJITepHI0 CaMOCTOSITEJIbHO?

Ia, HOo 3TO TPeOyeT BpeMeHU U 3HAHUU.

. Kakue mrpadsl 3a omruOKH B Oyxrajarepun?

[IITpadsl MOTYT HOCTUTATH JECSATKOB THICSIY PYyOIeH.

. Kak BeIOpaTh Oyxraarepa?

O6paTI/ITe BHHMaHHUE Ha OIIBIT X OT3hIBHI.

. Kakue mporpaMmel jTydiie aJisi Majioro ou3sHeca?

Pexomenpnyem "1C: Byxrantepus" uiu "Moe peno”.

IHuTaTsl M3 CTAaThH

1.

w

"ByxranTepus — 3TO He IPOCTO LUU(PHI, 3TO OCHOBA AJIs MPUHATUS
CTpaTEern4eCcKux peleHun."

"ABTOMATH3aIM PYTUHHBIX 3aa4 — K104 K 9QPEeKTUBHOMY y4eTy."
"Omu6Ky B OyXraaTepuu MOTYT CTOUTh BaM JECSITKOB THICSAY pyOent."
"TIpaBUIbHEIM BEIOOP CUCTEMBI HAJTOT000I0KEeHUST — 9TO yKe MTOJI0BHHA
ycnexa."

. "MHBecTupyHTe B 00y4eHNEe COTPYAHUKOB — 9TO OKYIUTCS B Oymyem."

9Ta CcTaThsl CTaHET BAIIMM HAJEXHBIM PYKOBOJACTBOM IO BeJE€HHIO
Oyxrajarepuu B MajioMm Ou3Hece. CoxpaHuTe ee, 4TOOBI BCcerga UMeTh IOJ
PYKOH IOJIe3HbIe COBEThI H PeKOMeHIaI[uH!




